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IAB Level 2 Certificate in Book-keeping
Single Unit - (Unit Code B2)

Title: Book-keeping to Trial Balance
Examination Specification

IAB (International Association of Book-keepers)

Suite 30
40 Churchill Square

Kings Hill
West Malling
Kent ME19 4YU
Telephone: 0844 330 3527
Email:
mail@iab.org.uk

General Information:
All Learning Outcomes will be assessed through one, externally set and marked examination lasting for 2 hours, consisting of hand written tasks. The practical tasks will build on the candidate’s basic book-keeping knowledge and will assess the candidate’s ability in relation to the eight Learning Outcomes.  The candidate will be required to answer four Tasks and the Examination Paper will be presented in two Sections, Section A and Section B with each Section carrying equal weighting. The two Tasks presented in Section A will be compulsory and will be weighted as 35% and 15% respectively.  In Section B the candidate will be able to select two Tasks from three.  Each Task will be weighted at 25% each.
Candidates will be required to carry out all tasks accurately and in keeping with book-keeping practice.  Faults will be incurred where candidates make errors in the preparation of business documents and the processing of those documents and other transactions in a double-entry book-keeping system, balancing off procedures, the calculation and entering of VAT transactions, incorrect preparation of the Trial Balance from given list of accounts.
Syllabus Coverage:
The examination paper will require the candidate to process a variety of business transactions into Books of Account relating to a double-entry book-keeping system with standard book-keeping and accounting concepts. The aim is to test candidate competence over an extensive area of the syllabus i.e. over all or almost all of the Learning Outcomes.  All Assessment Criteria should be covered over two examination diets.  No weighting is given to specific Assessment Criteria.
Marking and Grading:

The examination paper shall provide the opportunity for candidates to achieve up to a maximum of 100%.  Marks will be weighted equally between the two Sections given 50% of the marks to each Section.  Section A will compile of two compulsory Task carrying 35% and 15% respectively.  In Section B the candidate may chose two Tasks from three given.  Each Task carries 25%
To achieve a Pass, a candidate must achieve a minimum of 55%.  Grades are awarded as follows:

A*

Distinction with Commendation
95% and above
A

Distinction



85% - 94.99%



B

Credit




70% - 84.99%

C

Pass




55% - 69.99%

M

Marginal Fail



45% - 54.99%

F

Fail




Below 45%
Examination Specification:
The Examination of this qualification will take the form of a formal, externally marked, examination of 2 hours duration.  The examination may take place on set examination dates throughout the year or by an ‘on-demand’ sitting with eight weeks notice being given to the IAB.

Questions are to be drawn from the main topic areas (Assessment Criteria) as indicated by the detailed Unit Specification presented in Section 16 of the Specification of the qualification.   An Answer Book will be provided giving some ‘dummy documents’ for the candidates’ use.  Some of the transactions will be presented in a ‘dummy document’ or ‘business transaction’ format.
Candidates will be required to complete four Tasks from the five presented within the Answer Booklet provided. 

There are no marks to be deducted for incorrect grammar and spelling.  
Marking of this qualification is ‘positive’, awarding agreed marks for key answers completed by the candidate as per the Marking Scheme.  
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