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1.
INTRODUCTION
This qualification is primarily designed for those taking responsibility for legal matters in a small business. It is also designed for those providing advice to small businesses such as Accountants, Book-keepers and Business Advisors. Specifically, the four areas of study covered by this qualification namely, the English Legal System, the Law of Contract, Civil Liability and Employment law are designed to provide learners with an opportunity to gain a good understanding of the legal system in operation in England and Wales and as it applies to the small business.

2.
AIMS

In summary, the qualification is designed to provide candidates with:

· An understanding of the English Legal System, specifically, the legislative process, the court structure and the legal profession. Candidates will also gain a good understanding of the impact of European Union membership on the English Legal System;

· An understanding of the nature and principles of contractual obligations under the English Legal System. Specifically, candidates will be able to understand the importance of specialist terms in a contract and their consequences;

· An understanding of the nature of civil liability under the English Legal System. Specifically, students will be able to understand the nature of liability in Negligence (including Professional Negligence) and be able to identify the defences and remedies available in the courts;

· An understanding of the legal relationship that exists between employer and employee and the relevant Employment legislation in the UK.

3
TARGET GROUP

The IAB Level 3 Diploma in Business Law has been specifically designed to appeal to those who currently own or manage a small business, or aspire to do so.  It may also appeal to:
1
Those who already have some business experience and who wish to acquire further skills and knowledge relating to legal aspects of running a small business.

2
Those candidates who already hold a Level 2 qualification in business law or related subjects. 

3 
Those preparing for or undertaking an NVQ in Law or Business Enterprise at Level 3 or 
Technical Certificates at that level, who wish to underpin this with a thorough grounding in the fundamental knowledge, understanding and skills associated with legal aspects of owning and operating a small business 

4 
Those who may wish to continue to a higher level of study in law and related subjects and qualifications.

4.
STATEMENT OF LEVEL

This qualification has been designed to assess the knowledge and application of Business Law at Level 3 of the National Qualifications Framework.

5.
ENTRY REQUIREMENTS

Candidates are not required to have any legal knowledge or skills to be able to study this Unit. The only requirement is that candidates can communicate through written work and take responsibility for their studies.

6.
PROGRESSION

The qualification has been designed to provide the essential legal knowledge, understanding and skills required to complement and enable candidates to progress to other related qualifications such as the Institute of Legal Executives (ILEX), Higher National Diploma in Business Law, and foundation and bachelor degrees in Law.

It may also provide progression to AS levels in Law and related units in the Advanced Vocational Certificate of Education (AVCE) qualifications related to business enterprise.

7.
THE STRUCTURE OF THE QUALIFICATION

This Level 3 qualification is comprised of a single Unit. To ensure that the Unit will effectively assess the legal understanding of candidates, the Unit is sub-divided into four Learning Outcomes with associated Assessment Criteria.

The first Learning Outcome is designed to provide an understanding of the English Legal System.  This is complemented by the second Learning Outcome, Contract Law, which aims to develop an understanding of how the law affects the day-to-day trading by business organisations.

The third Learning Outcome is designed to provide candidates with an understanding of the extent of business liability in Tort (as opposed to Contractual Liability).  Candidates will consider the legal rules in Negligence and its impact on businesses, employees and customers (especially when providing information or business advice).

The fourth Learning Outcome examines the legal provisions in the area of Employment Law.

It is considered that this qualification has a ‘notional’ estimate of 60 Guided Learning Hours (GLH) or 120 hours of Notional Learning Time (NLT).  It is ‘notional’ because the actual GLH/NLT of courses must take into account the specific needs of the individual candidates for the qualification.  For example, candidates who are relatively new to Business Law may need significantly more GLH as opposed to those with substantial experience who may need less.  Teachers/trainers should use their professional judgement in assessing the needs of candidates and deciding the GLH/NLT to be provided.
8.
ASSESSMENT AND GRADING

All the Learning Outcomes will be assessed through one externally set and marked three hour examination consisting of four compulsory written questions each linked to one more of the four Learning Outcomes.  In order to achieve a Pass, candidates will be required to complete the questions without exceeding the permitted error tolerance as indicated in the examination specification and demonstrated by the published sample assessment material.
To achieve the qualification, candidates must obtain at least 55%.  Such candidates are categorised into four grades, namely: Distinction with Commendation; Distinction; Credit and Pass.  Candidates obtaining less than 55% are categorised into Marginal Fail and Fail.
PASS AND FAIL MARKS/PERCENTAGES

A*
DISTINCTION WITH COMMENDATION

95% and above

A
DISTINCTION




85 – 94.99% 

B
CREDIT





70 – 84.99% 

C
PASS






55 – 69.99% 

M
MARGINAL FAIL




50 – 54.99%

F
FAIL






Below 50%

Candidates may sit the Examination on either the specific dates set and published by the IAB or on dates set by Centres on an ‘On-demand’ basis. Centres are advised to consult the IAB Centre Handbook on the IAB website (www.iab.org.uk) or contact the IAB for details of how to arrange an 'On-demand' examination.  All necessary security of candidate data and information will be undertaken by the IAB.
9.
CERTIFICATION

All candidates who both enter for and attempt the examination will be notified of their results in a formal Results Letter issued by the IAB approximately ten weeks after the date of the examination.  Those candidates who are successful and awarded a pass grade in the examination may also apply for the IAB Level 3 Diploma in Business Law.  This will be subject to the payment of an additional fee as determined and published by the IAB.
10. 
SIGNPOSTING TO NATIONAL OCCUPATIONAL STANDARDS IN 
BUSINESS ENTERPRISE

A sign-posting map is provided at the end of the Unit Specification, demonstrating the links between this qualification and the knowledge and understanding requirements of the NVQ in Business Enterprise.

11.
KEY SKILLS LINKS

During their study towards the qualification, candidates may have opportunities to develop the knowledge and skills necessary to produce some of the evidence required for the Level 3 for the following Key Skills:
· Communication

· Working with Others

· Application of Number

· Information Communication Technology

· Improving Own Learning and Performance

· Problem Solving

12.
SPIRITUAL, MORAL, ETHICAL, SOCIAL AND CULTURAL VALUES

Tutors preparing candidates would have opportunities to introduce relevant ethical, social and moral values throughout a course leading to this qualification. Of specific relevance would be matters of honesty and integrity, probity and confidentiality of information. In addition, the IAB Framework for Regulation and Code of Best Practice also underpin all Learning Outcomes of the qualification.

· Spiritual/moral/ethical: this unit provides opportunities for candidates to consider new legislation and its effects on small businesses and the costs involved
· Social/cultural: candidates can discuss how new legislation takes into account family values and compare the UK to other countries in this regard.
13.
HEALTH AND SAFETY ISSUES, ENVIRONMENTAL ISSUES AND EUROPEAN 
DEVELOPMENTS

Health and Safety and European Developments will be covered throughout this Unit.  Specifically, these issues are covered in the Learning Outcomes in the areas of Negligence, Employment Law and the English Legal System.

· Health and Safety:  Employer and employee relationships often focus on issues of health and safety and the need to ensure the well-being of all concerned.  Consequently, health and safety issues are addressed throughout this unit.
· European developments:  Since the UK joined the European Union, European Law has become an important source of law affecting important areas such as consumer protection, health and safety, human rights and business activities.  Consequently, the impact of European developments on UK laws is considered throughout this unit.
14.
REASONABLE ADJUSTMENTS FOR CANDIDATES WITH PARTICULAR REQUIREMENTS

The IAB and IAB Accredited Centres are required to ensure that candidates with particular assessment needs are not disadvantaged and that appropriate arrangements are made to meet their assessment needs.  The procedure to make an application for arrangements to meet a candidate’s needs is detailed in the IAB Centre Handbook.

15.
ENQUIRIES AND APPEALS

The IAB and IAB Accredited Centres are required to process all enquiries and appeals in accordance with the IAB established procedures.

16 UNIT SPECIFICATION INCLUDING NVQ LEVEL 3 IN LAW SIGN- POSTING

IAB Level 3 – Diploma in Business Law

SINGLE UNIT (IAB Code D1) – The application of business law in small businesses
Aims of the Unit

Upon completion of study for this qualification it is intended that the candidate will be able to:

· Understand the operation of the English Legal System
· Understand the nature of contractual relationships and the Rights and obligations that flow from these.
· Understand the tort of negligence and demonstrate knowledge of the civil litigation process
· Understand the relationship that exists between employers and employees and the relevant legislation regarding Employment law in the UK.
Prior Knowledge and Skills Requirements

There are no formal qualifications required for entry to the qualification at this level.  It is, however, desirable that candidates have appropriate literacy skills.  Candidates are not required to have any legal knowledge.
	Learning Outcome
	Assessment Criteria

	
	

	1
	Understand the operation of the English Legal System


	Be able to:

· Distinguish between criminal law and civil law

· Explain how statute, delegated legislation, case law and European law operate and interrelate

· Explain the legislative process and institutions

· Outline key differences in the role of a Barrister and that of a Solicitor of relevance to a client small business

· Outline the court structure and the alternatives avenues outside the court system for the resolution of disputes (such as Arbitration, Mediation, conciliation)

	
	

	
	
	

	2
	Understand the nature of contractual relationships and the Rights and obligations that flow from these.
	Be able to:

· Explain the nature of a contract and the variety of situations in which contracts are made

· Explain the requirements for a legally binding contract

· Demonstrate an understanding of the contents of a contract

· Explain the invalidating factors likely to affect the legality of a contract
· Explain how a contract comes to an end and the legal remedies available in the event of a failure to fulfil some aspects of the contract

	
	

	
	
	

	3
	Understand the tort of negligence and demonstrate knowledge of the civil litigation process
	Be able to:

· Explain the nature of a duty in the tort of negligence

· Demonstrate an understanding of the basic principles of negligence

· Explain the main defences available under the tort of negligence (such as Contributory Negligence, Consent)

· Explain the remedies available under the tort of negligence and the courts likely to deal with these cases (Damages, Injunctions)

· Explain how civil litigation is financed and the various systems available to claimants to include (legal help and representation, community funding, legal expenses insurance, conditional and contingency fee arrangements)   

	
	

	4
	Understand the legal relationship which exists between employers and employees and the relevant

legislation regarding Employment Law in the UK
	Be able to:

· Explain the distinction between a contract of service and contract for services

· Outline what is meant by expressed and implied contractual terms

· Explain the rights and duties imposed on employers and employees 

· Understand the relevant UK and European laws regulating the relationship between employers and employees (such as Equal Pay, Discrimination, European Social Charter, Trade Union membership etc)
· Explain the procedure(s) for terminating employment contracts and the role(s) of ACAS and Employment Tribunals

· Outline key UK and European Legislation regulating Health and Safety to include (Management of Health and Safety at Work Regulations 1992, The Workplace (Health, Safety and Welfare) Regulations 1992, COSHH Regulations 1994, EU Directives under Article 118 of the Treaty of Rome ‘six pack’ regulations)
· Explain the role of key regulatory agencies relating to health and safety
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