APPENDIX 2
KEY SKILLS - QUALIFICATION LEVEL MAP for IAB Level 4 Diploma in Accounting to International Standards
	KEY SKILLS (LEVEL 4) STANDARDS
	
	
	
	
	

	
	4.1
	4.2
	4.3
	4.4
	4.5

	
	Prepare financial statements for a limited company in a format suitable for internal use
	Understand the significance and scope of the Regulatory Framework
	Understand the purpose of the Conceptual Framework
	Identify users of financial statements
	Prepare financial statements in a published format in accordance with International Accounting Standards requirements

	COMMUNICATION

C4.1   Develop a strategy for using communication skills over an extended period of time
C4.2   Monitor progress and adapt your strategy, as necessary, to achieve the quality of outcomes required in work involving at least:

One group discussion about a complex subject

One document of 1,000 words or more about a complex subject 
C4.3   Evaluate your overall strategy and present the outomes from your work, using at least one formal oral presentation.  Include a variety of verbal, visual and other techniques to illustrate your points.
	Evidence
	Evidence
	Evidence
	Evidence
	Evidence

	
	Class work& homework
Evidence may vary
according  to course delivery
Discuss with others issues relating to the preparation of financial statements for limited companies
	Class work& homework
Evidence may vary according to course delivery

Communicate with others issues relating to the preparation and function of  financial statements in accordance with the Regulatory Framework
	Class work& homework
Evidence may vary according to course

delivery.

Discuss issues

relating to your understanding of the Conceptual Framework
	Class work& homework.

Evidence may vary according to course delivery

In discussion with others gather information on users of financial statements
	Class work& homework. Evidence may vary according to course delivery
Prepare financial statements after discussing what is required to comply with International Accounting Standards.

	WORKING WITH OTHERS

WO4.1  Develop a strategy for working with others
WO4.2  Monitor progress and adapt your strategy to achieve agreed objectives
WO4.3  Evaluate your strategy and present the outcomes from your work with others

	Evidence
	Evidence
	Evidence
	Evidence
	Evidence

	
	Class work& homework.

Evidence may vary

according to course Delivery

By working with others demonstrated your understanding of the term limited liability and its various classes and legal status
	Class work& homework.

Evidence may vary

according to course Delivery

Work with others in the identification the information required for the preparation of the financial statements in accordance with the Regulatory Framework 
	Class work& homework.

Evidence may vary according to course

Delivery

By working with others demonstrate your understanding of working within the Conceptual Framework.
	Class work& homework.

Evidence may vary according  to course delivery
With others work to identify users of financial statements.
	Class work& homework. Evidence may vary according to course delivery
Work with others in the preparation of financial statements in accordance with International Accounting Standards

	APPLICATION OF NUMBER

N4.1 Develop a strategy for using application of number skills over an extended period of time.
N4.2  Monitor progress and adapt your strategy, as necessary, to achieve the quality of outcomes required in work involving: Deductive and inferential reasoning, Algebraic modelling

N4.3  Evaluate your overall strategy and present the outcomes from your work, including use of charts, graphs and diagrams to illustrate complex data. 
	Evidence
	Evidence 
	Evidence
	Evidence
	Evidence

	
	Class work& homework.

Evidence may vary accord to course delivery

Prepare financial statements by gathering all relevant information.  Calculate year end Corporation Tax.
	NONE
	Class work& homework.

Evidence may vary according to course

Delivery

Demonstrate ‘measurement’ of financial statements within the Conceptual Framework
	Class work& homework.

Evidence may vary according to course

Delivery
Present financial statements to those who will need them to make management decisions
	Class work& homework. Evidence may vary according to course delivery

Gather information and prepare financial statements in the line with International Accounting Standards requirements

	INFORMATION COMMUNICATION TECHNOLOGY

ICT4.1  Develop a strategy of using ICT skills over an extended period
ICT4.2  Monitor progress and adapt your strategy, as necessary, to achieve the quality of outcomes required in work involving the use of ICT for two different, complex purposes
ICT4.3  Evaluate your overall strategy and present the outcomes from your work using at least one presentation, showing integration of text, images and number.

	Evidence
	Evidence
	Evidence
	Evidence
	Evidence 

	
	Class work& homework.

Evidence may vary accord to course
delivery
Using the internet search for information on the format of financial statements

	Class work& homework.

Evidence may vary accord to course
delivery
Using the internet search for information on the Regulatory Framework
	Classwork & homework

Evidence may vary according to course delivery

Using the internet search for information

on the Conceptual Framework
	Classwork & homework

Evidence may vary according to course delivery

Using various commercial software, prepare financial reports for all users
	Classwork & homework

Evidence may vary according to course delivery

Using commercial software prepare financial statements in accordance with International Accounting Standards

	IMPROVING OWN LEARNING AND PERFORMANCE

LP4.1  Develop a strategy for improving your own learning and performance
LP4.2  Monitor progress and adapt your strategy to improve your performance
LP4.3  Evaluate your strategy and present the outcomes of your learning.

	Evidence

NONE
	Evidence

NONE
	Evidence

NONE
	Evidence

NONE
	Evidence

NONE

	PROBLEM SOLVING

PS4.1  Develop a strategy for problem solving
PS4.2  Monitor progress and adapt your strategy for solving the problem.
PS4.3  Evaluate your strategy and present the outcomes of your problem solving skills

	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Identify errors within the format and presentation of financial statements, Memorandum of Association, Articles of Association etc  for limited companies, including
	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Identify and correct errors that may arise when the financial statements are not prepared according to the Regulatory Framework
	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Identify and correct errors that may arise when preparing financial statements in accordance with the Conceptual Framework
	Evidence
NONE
	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Identify and correct errors that may occur when producing financial statements in accordance with International Accounting Standards.


	KEY SKILLS (LEVEL 4) STANDARDS
	
	
	

	
	4.6
	4.7
	4.8

	
	Prepare a Cash Flow Statement in accordance with International Accounting Standards  requirements
	Prepare consolidated financial statements
	Use accounting ratios and interpret performance

	COMMUNICATION

C3.1a Take part in a group discussion

C3.1b Make a formal presentation of at least eight minutes using at least one image or other support material

C3.2 Read and synthesise information from two documents about the same subject.  Each document must be a minimum of 1,000 words long

C3.3 Write two different types of documents each one giving different information about complex subjects.  One document must be at least 1000 words long


	Evidence
	Evidence
	Evidence

	
	Class work& homework. Evidence may vary according to course delivery
Prepare a Cash Flow Statement after discussing what is required to comply with International Accounting Standards.
	Class work& homework
Evidence may vary according to course delivery

Communicate with others issues relating to the preparation, function and use of consolidated financial statements
	Class work& homework
Evidence may vary according to course

delivery.

Discuss issues

relating to Accounting

concepts and policies and how they relate to  financial statements of the organisation

	WORKING WITH OTHERS

WO3.1  Plan work with others.

WO3.2 Seek to establish cooperation and check progress towards your agreed objectives

WO3.3 Review work with others and agree ways of improving collaborative work in the future. 


	Evidence
	Evidence
	Evidence

	
	Class work& homework. Evidence may vary according to course delivery
Work with others in the preparation of a Cash Flow Statement in accordance with International Accounting Standards
	Class work& homework.

Evidence may vary

according to course Delivery

Work with others in the identification the information required for the preparation of the consolidated financial statements 
	Class work& homework.

Evidence may vary according to course

Delivery

Work and liaise with others in agreeing issues relating to the accounting for the purchase, depreciation and disposal of fixed as



	APPLICATION OF NUMBER

N3.1 Plan an activity and get relevant information from relevant sources.
N3.2 Use this information tocarry out multi stage calculations to do with:

A    Amounts and sizes

B    Scales and proportions

C    Handling statistics

D    Using formulae

N3.2  Interpret the results of your calculations, present your findings and justify your methods. 
	Evidence
	Evidence 
	Evidence

	
	Class work& homework. Evidence may vary according to course delivery

Gather information and prepare Cash Flow Statement in the line with International Accounting Standards requirements
	Class work& homework.

Evidence may vary according to course delivery

Prepare consolidated financial statements  establishing the new group net assets, calculating the goodwill element, retained earnings and minority interest
	Class work& homework.

Evidence may vary according to course

Delivery

Calculate the profitability, liquidity, risk % and investor earings ratios demonstrating an understanding of their limitations

	INFORMATION COMMUNICATION TECHNOLOGY

ICT3.1  Search for information, using different sources, and multiple search criteria in at least one case

ICT3.2  Enter and develop the information and derive new information.

ICT3.3  Present  combined information such as text with image, text with number, image with number


	Evidence 
	Evidence
	Evidence

	
	Classwork & homework

Evidence may vary according to course delivery

Using commercial software prepare a Cash Flow Stateement in accordance with International Accounting Standards
	Class work& homework.

Evidence may vary accord to course
delivery
Using the internet search for information on the use and preparation of Financial Statements in accordance with the conceptual framework
	Classwork & homework

Evidence may vary according to course delivery

Using commercial software prepare a report in table format of the various ratios commenting on the financial performance of the business.

	IMPROVING OWN LEARNING AND PERFORMANCE

LP3.1  Set targets using information from appropriate people and plan how these will be met

LP3.2  Take responsibility for your learning using your plan to help meet targets and improve your performance

LP3.3  Review progress and establish evidence of your achievements.


	Evidence

NONE
	Evidence

NONE
	Evidence

NONE

	PROBLEM SOLVING

PS3.1  Explore a problem and identify different ways of tackling it.
PS3.2  Plan and implement at least one way of solving the problem.
PS3.3  Check if the problem has been solved and review your approach to problem solving..

	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Identify and correct errors that may occur when producing a Cash Flow Statement in accordance with International Accounting Standards.
	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Identify errors that may arise when the financial statements are not prepared in accordance with the conceptual framework
	Evidence

Class work& homework.

Evidence may vary according to course

Delivery
Problems occurring when presenting incorrect data on the performance of the business using accepted ratios.
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