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Glossary of terms

TABLE 1: Glossary of key terms 
The following is a glossary for key terms used when communicating with Centres regarding IAB qualifications

	Term
	Definition

	Adverse Effect
	An act, omission, event, incident, or circumstance has an Adverse Effect if it gives rise to prejudice to learners or potential learners or adversely affects: 
· the ability of the Awarding Organisation to undertake the development, delivery, or award of qualifications in accordance with its conditions of recognition 
· the standards of qualifications which the Awarding Organisation makes available or proposes to make available or 
· public confidence in qualifications. 

	Assessment Objectives
	Describes the abilities that learners should be able to demonstrate during an assessment

	Continuous Professional Development (CPD)
	CPD is the process of continually updating and expanding one’s knowledge, and abilities to stay current with industry developments and best practices.
The benefits of CPD include keeping your technical skills up to date, staying informed of current topics, accessing ongoing personal development, and improving management skills. It enables people to retain a consistent set of high quality, relevant skills and knowledge throughout their professional life.  CPD is essential for finance professionals to learn new skills for roles which come with more responsibility.
All members of the IAB are required to complete, a minimum of 30 hours CPD each 12 months (that coincides with the certificated year). CPD records should be maintained individually and uploaded annually with your membership renewal application.

	Guided Learning Hours (GLH)
	[bookmark: _Int_0b7uGW69]The recommended number of hours spent during a qualification on activities that directly or immediately involve tutors and assessors in teaching, supervising, and invigilating learners. For example lectures, tutorials, online instruction and supervised study. 

	International Accounting Standards (IAS)
	IAS terminology is used in the content of the IAB LCCI suite of qualifications. A glossary of the comparison between the International Accounting Standards (IAS) terminology and the UK GAAP (Generally Accepted Accounting Practice in the UK) terminology is provided in TABLE 2.  Centres should be aware that these terms are also referred to as International Finance Reporting Standards (IFRS), in certain contexts within the industry, however, the definitions and meaning remain the same.

	International Finance Reporting Standards (IFRS)
	A set of accounting standards aimed to create a global accounting language enhancing transparency and comparability in financial reporting across different countries.

	Malpractice
	Will generally involve a person intending to break the rules or cause harm, being negligent or reckless as to the consequences of their actions. It could include intentional bias and discrimination and a conscious decision to mislead. 

	Maladministration
	A term used to describe mistakes or poor process, where there has been no intention on the part of the person responsible to do any harm. It may involve some degree of incompetence or ineptitude or may simply be the result of carelessness or inexperience.

	Recognition of Prior Learning (RPL)
	A method of assessment that considers whether students can demonstrate that they can meet the assessment requirements for a unit through knowledge, understanding or skills they already possess and so do not need to develop through a course of learning. RPL is assessed by the Centre and quality assured by IAB. 

	Sample Assessment Materials (SAM)
	Resources designed to help tutors, centres and learners prepare for assessments. 

	Total Qualification Time (TQT)
	The total number of hours that learners are expected to undertake to complete and show achievement for the qualification. Includes both guided and unsupervised learning.

	Unsupervised Learning
	Learning required for the qualification that is directed by tutors or assessors but is unsupervised. For example, private study, preparation for assessment and undertaking assessment when not under supervision, such as preparatory reading, revision and independent research.

	UK GAAP Terminology
	Generally Accepted Accounting Practice terminology in the UK.  






TABLE 2: Glossary of International Accounting Standards terminology	
[bookmark: Appendix_1:_Glossary_of_International_Ac][bookmark: _bookmark26]The following is a glossary of the comparison between the International Accounting Standards (IAS) terminology and the UK GAAP (Generally Accepted Accounting Practice in the UK) terminology. IAS terminology is used in the content of the IAB LCCI suite of qualifications, but not all terms are present in all levels of the qualifications.
Centres should be aware that these terms are also referred to as International Finance Reporting Standards (IFRS), in certain contexts within the industry, however, the definitions and meaning remain the same.

	IAS terminology
	Previously used UK GAAP terminology

	Financial statements
	Final accounts

	
	

	Statement of profit or loss
	Trading and profit and loss account

	Revenue
	Sales

	Raw materials/ordinary goods purchased
	Purchases

	Cost of sales
	Cost of goods sold

	Inventory
	Stock

	Work in progress
	Work in progress

	Gross profit
	Gross profit

	Other operating expenses
	Sundry expenses

	Allowance for doubtful debt
	Provision for doubtful debt

	Other operating income
	Sundry income

	Investment revenues/finance income
	Interest receivable

	Finance costs
	Interest payable

	Profit for the year before tax or after tax
	Net profit

	Retained earnings
	Profit/loss balance

	
	

	Statement of changes in equity (limited companies)
	Appropriation account

	
	

	Statement of financial position
	Balance sheet

	
	

	Non-current assets
	Fixed assets

	Property
	Land and buildings

	Plant and equipment
	Plant and equipment

	Investment property
	Investments

	Intangible assets
	Goodwill etc.

	
	

	Current assets
	Current assets

	Inventory
	Stock

	Trade receivables
	Debtors

	Other receivables
	Prepayments

	Cash and cash equivalents
	Bank and cash

	
	

	Current liabilities
	[bookmark: _Int_gdkGdMI8]Current liabilities/creditors amounts due within 12 months

	Trade payables
	Creditors

	Other payables
	Accruals

	Bank overdraft and loans
	Loans repayable within 12 months

	
	

	Non-current liabilities
	Long term liabilities/creditors: amounts falling due after 12 months

	Bank (and other) loans
	Loans repayable after 12 months

	
	

	Capital or equity
	Capital

	Share capital
	Share capital

	
	

	Statement of cash flows
	Cash flow statement

	
	

	Other terms
	

	Inventory count
	Stock take

	Carrying value
	Net book value
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